Minutes for Meeting on May 31, 2002

· Meeting starts @ 1:30
· Suggested that we shouldn’t worry about exact dates. Give arbitrary dates, and if things need to be changed we will discuss them.
· Bring objectives down to “activity” level. Be more specific with what needs to be done to accomplish each objective.
· Browse work plan document provided, consider using it as a template
· Look into using different design methods
· UML
· “Waterfall” approach (SDLC)
· Consider using GANTT charts
· Instructed that ouputs/reports are at a minimal
· Suggested to browse at other scheduling systems
· Lotus Notes
· MS Outlook
· Other online scheduling systems
· We will provide training to admin/training staff that will then train users on system.
· Novell 8.x and Lotus Notes 5.x in use. Both LDAP compatible.
· Standards for intranet are simple. A few colours and font. Suggested that an administration screen be provided to be able to change this on demand.
· Consider other resources to be booked in project
· Laptop
· A/V equipment
· User functions Defined
· User
· Create/Cancel own bookings
· “Super” User
· Create/Cancel booking for anyone
· Create/Remove resources (rooms, laptop, etc)
· Admin
· Same as “super” user
· Can add/remove other “super” users
· Can change colours/font
· Starting Point/Flow of program roughly defined as follows:

· Next meeting booked for Wednesday June 5, 8:30 AM
· Meeting comes to a close
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